Job Title: Funding Coordinator

Committee: Financial Committee

Time commitment: 60 – 80 hours

Responsibilities:
As Eco Trek Tours enters its second year of operation as a nonprofit organization it is essential for this position to apply for funding grants.  Eco Trek Tours has outlined various funding opportunities and this position will be responsible for applying for these grants.  This position will create the funding proposal and then send it to the CEO for review prior to submission. In addition to the funding grants that Eco Trek has outlined it will also be necessary to research and find new funding opportunities.  This position will also be responsible for tracking and recording funding opportunities and successes.  This position will also be responsible for finding funding grants for our bus to be converted to a more Eco-friendly vegetable oil operating system.

Qualifications:
      Ability to communicate well both written and verbally

      Experience and success with writing funding proposals

      Ability to meet deadlines

      Ability to research and find new funding opportunities

